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 Saturday, February 13th, 2010

Teachers College Columbia University


The TC Japan Writing Center

A Guide to Planning Your MA Project!

http://www.tc-japan.edu/writer/index.html / tcjapanwritingcenter@gmail.com

I. Attend an MA Project Orientation Session!

Congratulations!  You’ve already taken an excellent first step to beginning, progressing with, or completing your MA Project by attending today’s MA Project Orientation Session!  This graphic organizer will help you organize your thoughts, material and schedule during the MA Project.  The new MA Project is estimated to take about 6 months from conception to submission.
II. Brainstorm!

A. List the classes you have taken at TC.  What interested you most in those classes? (e.g. I took the Reading Practicum in Fall 2009.  I was really interested in using graphic organizers and teaching students to use graphic organizers.)

B. Think of an article or topic that you enjoyed and would like to know more about.  Choose a fresh and interesting subject or angle, something that you would enjoy reading about, write about a sub-area you could contribute to, etc.

C. If you would like to expand upon a paper you have written for a previous course, contact and consult with your course instructor. 
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III. Narrow your focus:  Now that you’ve chosen a broad topic, you should construct a narrowly-defined topic that will fit within 20-25 pages.
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IV. Research:  List the literature (journals, books, dissertations, articles, etc.) that you will be reading and/or reviewing.  This will become your reference section (10-40 sources).  APA format!
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V. Outline:  Think about major headings, sub-headings, and the overall structure of your paper.

VI. Write:  Schedule dates and times when you will work on your paper.  What section(s) will you work on during each writing session?  What do you want to focus on?

VII. Refine:  List problems, issues or questions that you are experiencing.  Work through them with a partner or peer tutor.  [Remember that the TC Writing Center is available to help you (Saturdays 1-5pm and Sundays 12-5pm, 3000 yen/hour) by emailing TCJapanWritingCenter@gmail.com!]   

VIII. Revise:  Think about what you have discussed with your partner or peer tutor, implement any necessary changes, continue writing, and revise your draft.  Schedule dates and times when you will revise your paper and what sections you would like to focus on during your revision sessions.
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IX. Proofread:  Proofread your paper for grammatical mistakes, mechanics, flow, logic, argument, etc.  Think of several people you could ask to proofread your paper.  List their names and contact details.  Be sure to ask them well in advance and give them enough time to read your paper and properly formulate corrections/comments/thoughts/suggestions.


X. Submit:  Hand in your paper by 5pm on the due date (typically the last Friday in September or January)!
















































